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Memorandum

To New CASB Students From Dan Magnan, MEd

Cc All CA Training Offices VP Student & Support Services
Subject New Practical Experience Requirements

Date December 18, 2009

The CA profession’s Practical Experience Requirements have recently changed, introducing an entirely
competency-based CA qualification system. The CASB education program and the Uniform Evaluation are
already competency-based. Now, practical experience is also competency-based.

New CA students are required to develop certain competencies, track the development of those competencies
using the profession’s Record of Qualifying Experience, and meet with their Counselling Member semi-
annually to review their progress. Students must also retain each completed Record of Qualifying Experience
for one year after they qualify as a CA.

These new Practical Experience Requirements affect students registering with CASB and commencing
employment with a CA Training Office for the first time on or after September 1, 2009.

Students who have accumulated experience prior to that date, including co-op and summer students, may
continue to complete their practical experience under the previous requirements, provided they registered that
experience with CASB. All such students, with the support of their employer, may also choose to complete
their experience under the new requirements instead.

Our records indicate that you have registered with CASB and commenced employment with a CA Training
Office for the first time on or after September 1, 2009. Accordingly, you must complete your experience under
the new Practical Experience Requirements. If you have accumulated experience with a CA Training Office
prior to September 1, 2009 but have not yet registered this experience with CASB, you may wish, with the
support of your employer, to apply for retroactive recognition of this experience. Doing so will enable you to
complete your experience under the previous requirements. The procedure for doing so is as follows:

1. Write a letter requesting CASB to recognize this experience. The letter should indicate that you have
completed 45 credit hours of university courses prior to commencing the experience and that the CA
Training Office at which you completed the experience was approved and had space to train you.

2. Submit the Confirmation of Practical Experience Certificate, found in the Forms section of the CASB
website www.casb.com, for the requested experience. The experience should not be older than five
years.

3. Include payment of student dues for the requested period of experience.



For more information regarding the new Practical Experience Requirements and to download the Guide to the
New CA Practical Experience Requirements for CA Students and the Record of Qualifying Experience, please
visit www.CATOadvantage.ca and click on the Student button. The Guide outlines your roles and
responsibilities under the new requirements and provides instructions on how to complete the Record of
Qualifying Experience.

If you have any questions, please contact General Registrations at generalregistrations@cash.com or 1-866-
420-2350 ext. 2109.
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